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Photographic Usage Agreement

Overview
High quality photographs are an essential tool for the London Gardens Trust (LGT) to capture the interest and enjoyment of historic parks and gardens in order to document the importance of these spaces. We welcome all photographic contributions that meet our parameters as outlined below. 
This document explains how the Trust uses the photographs it receives, and what you can expect from us if you submit images to the LGT.
The LGT uses photographs in two ways: 
a) for promotional purposes, including but not limited to the promotion of Open Garden Squares Weekend;

b) to illustrate its inventory and archive of London’s green spaces at http://www.londongardensonline.org.uk.   

Terms for photograph contributors 
The terms of this agreement apply to anyone who contributes photographs to the LGT
The LGT reserves the right to delete photos from its archives at any time and to select which photos it wishes to keep.
Volunteer photographers 
If you submit photographs to the LGT and you were not paid to take or source them, you are a volunteer photographer. As a volunteer photographer, you will be credited wherever your photographs are used, provided that; 
a)	You give your photos to the LGT with full usage rights in perpetuity. Photographs may be used, distributed or edited, in print and online, for any purpose relevant to the LGT’s aims and objectives. 
b)	You agree not to give or sell the photographs to any other organisation for commercial or publicity purposes, for one year following their submission to the Trust.  This allows us to maintain the exclusivity of the images for press and marketing use. 
Professional photographers
If you submit photographs to the LGT and you were paid to take or source them, you are a professional photographer. The terms upon which you submit your photographs will be included in your contract. Unless stated to the contrary:
a) The LGT will credit your photographs wherever they are used. 
b) You sell your photos to the LGT. You therefore agree not to give or sell the photographs to any other organisation for commercial or publicity purposes.  The LGT will own the images and their copyright in perpetuity and may edit, sell or use them for any purpose relevant to the LGT’s aims and objectives. 

Submission guidelines
The LGT gratefully receives all high quality photographs, but we are especially pleased to see photos that show people enjoying, engaging with and caring for green spaces. 
Please ensure you comply with safeguarding children and vulnerable adult policy and if you are taking pictures of children you obtain written consent from the adult who is supervising them, including clear contact details, for the LGT future use of the pictures. Please submit this written consent to the LGT with the photograph 
The LGT prefers to receive high-resolution digital images, ideally at a minimum of A4 size at 300 dpi. You can submit photos to the LGT either using an online file-sharing service such as WeTransfer or DropBox, or on a USB stick, sent to the LGT office at Duck Island.
In a cover note or in the file names, please ensure that you indicate the subject of the photos, and the name of the photographer. Please ensure that the date on which the photo was taken is retained in the metadata of each image – if you are unsure, please include the image dates in your cover note or file names. 
We will only accept photographs from you if you have signed this agreement.
Please sign the section on the volunteer application to acknowledge you have read this. 


image1.png
IT+7I London
L2"21 Gardens Trust




