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Time Monitoring Form

For future funding requirements it is important for the Trust to provide evidence of time spent on activities and work of the organisation. We ask that all of those involved in both paid and volunteer activities to keep a log of the time spent on the Trust’s work. This should include all work for the Trust whether at home, in the office, at meetings or elsewhere. 
Please use a new top sheet at the beginning of each quarter:
Q1:	1 January – 31 March
Q2:	1 April – 30 June
Q3:	1 July – 30 September
Q4:	1 October – 31 December
Continuation sheets can be added if necessary. Please return the forms to Duck Island cottage at the end of each quarter either by post or by email to volunteer@londongardenstrust.org.uk 
Many thanks for your cooperation.
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