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What is this policy for?

To inform students about the importance of good attendance.

What do you need to do?

« You must aim for 100% attendance.

« You are expected to come to all of your sessions.

« If your attendance drops below 95%, action will be taken.

« If your attendance falls below 85%, disciplinary action may be taken—unless your absences
are supported by a justifiable reasons.

What if you can’t come to class?

« You must inform the college at least 30 minutes before your class is scheduled to start.
« You can do this by phone, email, or Teams chat.

What if you are late or leave early?

« If you are 15 minutes late or more, or leave class early, your personal tutor will address it.
« If you can’t explain why, a meeting with your personal tutor will be required.

What happens if you miss too much?

« If you miss 10+ days without agreement, you may be removed from your course.
» You may be asked to give a medical certificate.

Who can help you?

Student Life can help if personal issues are affecting your attendance.



