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Visible ID Guidelines Y
& Procedures

What is this policy for?

To keep you and everyone else safe on campus.

What do you need to do?

You must always wear your ID and lanyard while you are on campus. If you don’t have your ID,
you will not be allowed into buildings and can’t access student services.

How is this rule enforced?

Staff will check regularly that all students are wearing their IDs. If you don't follow this rule, staff
will remind you.

What if you forget or lose your ID?

« If you lose your ID, you will need to collect a temporary student lanyard from reception.
« If you forget your ID more than 3 times, you must buy a replacement or return home to get it.

How to get a replacement ID?

You can get a new ID if you lose yours, but you will have to pay £5.00 for it.

What about special cases?

If you wear coverings for religious or medical reasons, your photo for the ID will be taken
privately by a member of staff you trust. You may need to remove your covering briefly for
security checks.



