TEMPLATE 


Dear Parent 
I am writing to advise you that we are planning an Outward Bound® residential experience for (COURSE DATE) 
The Outward Bound Trust is an educational charity that uses the outdoors to provide life-changing educational courses and unique experiences for young people.  
The Outward Bound Trust was established in 1941 and is the original provider of outdoor education, with an unrivalled safety record. Their mission is to unlock the potential in young people through discovery and adventure in the wild. We are particularly keen that our Yr XX pupils are given the opportunity to access safe adventure in this way to help develop the skills they need to thrive in education, employment and beyond.
The Trust operates four young people’s residential centres in the UK and we have chosen to go to the XXXXX centre for 5 days. 
The cost of the course is [£X] per student, which is fully inclusive of food, accommodation, bed-linen, equipment, and required kit such as walking boots, waterproofs and backpacks.
We’ve also been successful in receiving funding from The Outward Bound Trust’s Charitable Funding programme, which has helped keep the costs down. 
If you have any queries, do give me a ring on [telephone number] or drop me an email via [email address]. You can also visit The Outward Bound Trust’s excellent website on www.outwardbound.org.uk to learn more about their work and to download useful information about the centre and the course, and you can find heaps of clips on The Outward Bound Trust - YouTube Channel . 

I look forward to sending you an update in due course. 
 
Yours sincerely 

[Teacher’s name] 
 

