Review of Admission Decision Request 

Please use BLOCK CAPITALS. If you have any difficulties in filling out this form, or have any enquiries about the Admissions Review process, please call 0115 9100100. 
	Your Contact Details

	Title 
	
	First name
	
	Surname
	

	Address including postcode
	

	Email address
	

	Are you the student? (Yes / No)
	

	If no, please confirm student name
	

	Student number (if applicable)
	



	Details of Course for Admission Decision Review 

	Title of course 
	

	Level
	

	Have entry requirements been met?
(Please refer to college website)
	

	Qualifications held by applicant
	

	Please confirm reasons given by Nottingham College for not being accepted onto the course.
	






	Name or role of Nottingham College staff member who confirmed the decision (if known)
	

	Date of Decision
	

	Please confirm details why you feel the Admission decision should be reversed and be accepted on the course.
	








	Declaration:

	
	
	
	
	
	

	Signature:
	 



	
	
	
	
	
	

	Date:
	 
	
	
	

	
	
	
	
	
	

	I give my consent for the College to use the information contained within this form, including forwarding to the appropriate manager for consideration, as deemed appropriate in order to conduct a review of the admission decision.

	
	

	
	
	
	
	
	
	

	Please return this completed form to feedback@nottinghamcollege.ac.uk


	



College use only:
Stage 1 –Formal Review of Admission Decision 
	Date form received 

	

	Name of Reviewing Independent Assistant Principal
	

	Comments/Review
(to be completed by the Assistant Principal)

	

	Outcome (delete as applicable) 

	Course Entry Declined or Course Entry Accepted

	Next Steps 
(contact person or team/dates etc)
	



Stage 2 – Appeal of Formal Review of Admission Decision 
	Date appeal request received

	

	Does request meet appeal criteria i.e not all evidence considered?
	Yes or No

	Date sent to Vice Principal - Curriculum and Support
	

	Comments/Review
(to be completed by the Vice Principal)
	

	Outcome (delete as applicable) 

	Course Entry Declined or Course Entry Accepted

	Next Steps 
(contact person or team/dates etc)
	



