
Student Finance Income Evidence

Please read through this guide to find out which evidence you will need to upload when 

you apply for Student Finance. We have included images for each scenario so you can 

visually see what we need to look at to assess your application. The address on the 

Income Evidence you provide must match your home address on your student records.

Ensuring you upload your Income Evidence perfectly the first time around ensures there 

are no delays to your application.

Salary

We will need to see the most recent payslips for anyone working within your household. 

If they are paid monthly, you will need to upload the most recent pay slip. If they are paid 

weekly you will need to upload the 4 most recent pay slips and if fortnightly 2 pay slips. 

The person’s name and address must be clearly visible on the payslips.

If anyone in your household has a copy of their P60 for

April 2024 you can upload this instead of payslips.



P60 Example

Universal Credit

We need to see your most recent Universal Credit Statement to process your application. 

We need to see the Full Universal Credit Breakdown, which is normally 4-5 screenshots. 

Make sure it contains your name, the payment date, any income from your employer and 

the total Universal Credit amount.



Please don’t send us screenshots of the to do list or journal as this is incorrect and won’t

be accepted.

Tax Credit Award Notice Document

We need to see all pages of the latest Tax Credit Award Notice for 2024/25 as this will 

show any income for 2023/24 or which benefits you are in receipt of. This is normally 

dated after 5th April 2024 and is 4-6 pages long.



Self-Employment

When uploading evidence of self-employment 

you will need to provide us with the latest Tax 

Return that you have sent to HRMC or a 

Statement of Accounts from an Accountant. If you 

are uploading a Statement of Accounts these 

need to look official ideally on headed paper or a 

company stamp with Name and Address of the 

company. We will need to see the entire 

document showing the income for the year. We 

are usually looking for the gross Profit figure on 

self- employment documents

Benefits

If you or anyone in your household is receiving benefits, we will need to see a letter that 

is dated within the last 3 months. If the letter is older, you will need to upload a recent 

bank statement showing the relevant benefits going into the account.

We can accept the following means tested benefits: Job Seekers Allowance (JSA), 

Employment Support Allowance (ESA) and Income Support.



P45

If anyone in your household has 

left their job you can provide us 

with their P45. We can accept this 

if the leaving date is close to the 

time of application as this shows 

they may still be waiting on a new 

job or claim on benefits. However, 

if the leaving date is about 4 or 

more months away, we will need 

to see other income evidence.

Asylum Seekers

If you are an Asylum Seeker you will need to upload the below evidence:

• G4S / Serco Document and Your Home Office Letter

• ARC Card and Aspen Card



Ready to Apply?

If you have all your Household Income Evidence ready, take a photo and start your 

application.

Visit: apply.nottinghamcollege.ac.uk/Page/U_StudentFinance

Log into your account with the same username and password you used to apply for your 

course.

Look out for the Piggy Bank icon on your Learner Hub Dashboard. 

Fill out the application and upload your images.

That’s it, you should receive an email shortly afterwards letting you know the application

has been submitted. You can check the progress of your application by logging back into

your account. We process all applications in date received order. We do receive a large 

amount of applications so it may take a few weeks for us to get back to you, however 

during peak times this may take longer.

Still need help? Email us via Student.Finance@nottinghamcollege.ac.uk

mailto:Student.Finance@nottinghamcollege.ac.uk
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